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Portal login  
To begin the process of completing the Disaster Recovery Reallocation Program (DRRP) application in the portal, 
you must first sign into the Texas Integrated Grant Reporting (TIGR) portal.  To do so, check the checkbox to agree to 
the terms and conditions and then click Sign In / Sign Up. 

 

The sign in page is displayed.  Enter your username and password and click Sign In: 

 

  



Complete the Application 
From the top level menu, select Applications>Complete an Existing Draft 

 

  



The Complete an Existing Draft page is displayed.  Find the application that you need to complete, click the down 
arrow at the end of the row and select Edit DRRP Application. 

 

  



DRRP Application – Edit 
The DRRP Application – Edit form is displayed with multiple tabs (General, 424 Questions, National Objective, 
Activity, Project and Grant Program Questionnaires).  You can navigate between tabs to complete the application 
information.  Click the Save Application button to save changes. 

  



General tab 
This tab contains three main sections; Application Information, Applicant Information and Financial Capacity.  
Here is a screenshot of the page: 

 

  



Application Information 

 

The information in this section (App #, Applicant, Program Type, Program grid and Grants that Apply) information is 
prepopulated and not editable. 

If you respond ‘Yes’ to ‘Is the applicant an eligible county applying in conjunction with or on behalf of another 
entity (non-city) within the county?’ then there is a place to upload documentation between the parties as 
illustrated below:

 

Click the Create button and follow instructions to upload the document(s). 



Applicant Information 

 

The information in this section is pre-populated with information in TIGR.  If edits are needed, click Edit Applicant 
Info on File. 

Financial Capacity 

 

Respond to the questions in the Financial Capacity section.  Note that the application cannot be submitted 
without a completed audit for the most recent Fiscal Year.   

Click Save Application 



424 Questions tab  

 

Select the Applicant Type from the dropdown.  The Application Title is prepopulated but may be edited.  If the 
response to ‘Is the applicant delinquent on any federal debt?’ Is Yes, then you must upload related documents 
as shown below: 

 



National Objective tab 
This national objective to be met is predetermined based on the preliminary application submitted.  The questions 
displayed on this tab are related to the national objective and beneficiary information.   

Here is a screenshot of the national objective section (this example is when the national objective to be met is 
principally benefitting low to moderate income persons): 

 



Here is a screenshot of the Beneficiary Information section: 

 

  



Activity tab 
On this tab, the applicant must complete the DRGR Activity budgets.  There will be at least one DRGR Activity 
listed.  For each listed, you must provide more information by selecting Edit DRRP Activity. 

 



To edit the DRRP Activity, click the down arrow at the end of the row and select Edit DRRP Activity.  A popup is 
displayed:

 

  



Within the popup, there is a place to build the DRGR Activity budget.  For each budget line item (BLI) where you 
want to request funds, click the down arrow on the BLI and click Edit Budget Item 

 

  



Another popup is displayed to complete the BLI request: 

 

Once complete, click Submit to return to the Edit DRRP popup to continue completing the DRGR BLIs. 

  



Project tab 
On this tab, you provide information on the project(s).  Click the down arrow and select Edit DRRP Project. 

 

  



The project popup is displayed.  Complete the information and then select Submit: (Update screenshot). 

 

  



Grant Program Questionnaire 
This tab shows a listing of all grants that will fund the contract.  For each grant listed, you must answer the grant 
questionnaire.  To start the process, click the arrow at the end of the row and select Answer Grant Questionnaire. 

 

When selected the Edit DRRP Application Funding Source questions form is displayed.   



Edit DRRP Application Funding Source Questions 
The Edit DRRP Application Funding Source Questions form has multiple tabs (General, Acquisition and URA, 
Duplication of Benefits, Community Needs, Housing Needs Assessment, Permits, Citizen Participation, 
Procurement and Environmental).  You can navigate between tabs to complete the information.  Click the Save 
button to save changes. 

 

  



General tab 
Provide a Grant Narrative  Refer to the application guide for the information to be included in this section. 

 

  



Acquisition and URA 
On this tab, you provide information regarding any acquisitions and whether projects are subject to the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act. 

 

  



If you respond Yes to the first question, then additional questions are displayed as highlighted below: 

 

  



Additionally, if you respond Previously Acquired’  to ‘Has acquisition of the project site(s) been completed, in 
progress, or will need to be acquired?’ then you must provide the date of acquisition: 

 

 

  



Duplication of Benefits 
On this tab, you provide information on funds received by FEMA, insurance companies or any other entity. 

 



There are follow up questions depending on responses as illustrated below: 

If the response to: ‘Was the proposed project eligible for FEMA PA? is Yes’ then you must respond to: ‘If yes, did you 
receive FEMA PA?’ 

 

If you indicate that there was insurance on the proposed project, then you must provide insurance company 
information: 

 

If an insurance claim was filed, then you must provide amount claimed/received and upload claim related 
documents: 

 

  



If there are any persons/entities with a reportable financial interest, then you must complete a Financial Interest 
Report (A503 form) and include it in the uploaded documents.  

 

If any other state and/or federal agency was contacted concerning funding for the proposed project, then you must 
provide information and upload associated documentation. 

 

  



Community Needs 
On this page you provide information on the damages, consequences of not repairing and community impact. 

 



Housing Needs Assessment 
On this page you provide information related to the housing needs assessment.  (Top half of page) 

 



Bottom half of page:

 



If you respond ‘Yes’ to ‘Within the past 5 years, has the applicant applied for affordable housing funds and received 
funding?’ then you must provide more information: 

 

For each fair housing activity that is planned or completed, you must provide the planned date or the completed 
date: 

 

 

  



Permits 

 

  



If the project requires any permits to complete the work, you must provide more information about the permits and 
upload a copy of each. 

 

If the project requires any type of ratified, legally binding agreement between the applicant and any other entity 
then more information must be provided: 

 

  



Citizen Participation 

 

If the response to ‘Did the applicant provide a reasonable opportunity for public comment?’ is Yes, then you must 
provide additional information: 

 



Procurement 

 

If you indicate that a third party has been chosen to administer the project, then you must indicate if they will also 
provide environmental services:  

 

  



If you respond ‘No’ to ‘Has the applicant chosen to use a third-party engineer to perform engineering services for 
the proposed project?’ then you must explain how engineering services will be performed. 

 

  



Environmental 

 



If the response to ‘Has a federal environmental review by FEMA, HUD, or another federal agency been completed 
for all or a portion of the project?’ is ‘Yes’, then additional text is displayed and associated documents must be 
uploaded. 

 

If the response is ‘No’ to ‘Has the proposed site been previously assessed as eligible for listing or listed on the 
National Register of Historic Places, or is it in a local historic district or within 50 ft of a cemetery? More 
information at: https://atlas.thc.state.tx.us’ then you must provide a date of construction for any buildings in the 
project area. 

 

If the response is ‘Yes’ to ‘Has the proposed site been previously assessed as eligible for listing or listed on the 
National Register of Historic Places, or is it in a local historic district or within 50 ft of a cemetery? More 
information at: https://atlas.thc.state.tx.us’ then you must provide a narrative explaining the impact to the historic 
site/district. 

 

  

https://atlas.thc.state.tx.us/
https://atlas.thc.state.tx.us/


If the response is ‘Yes’ to ‘Is the project in a Federal Flood Risk Management Standard (FFRMS) floodplain, coastal 
high-hazard area, limit of moderate wave action, or floodway? Reference 24 CFR 55.7. More information at: 
https://www.hudexchange.info/programs/environmental-review/floodplain-management’ then additional text and 
another question is displayed. 

 

If the response to ‘For projects in the FFRMS Floodplain, Floodway, limit of moderate wave action, or coastal high-
hazard area, does your project involve a critical action as defined in 24 CFR 55.2(b)(3)(i)?’ is ‘Yes’, then an 
additional question is displayed. 

 

If the response to’ Is the community participating in the National Flood Insurance Program (NFIP) or has less than 
one year passed since FEMA’s notification of special flood hazards?’ is Yes, then additional text is displayed, and 
documents must be uploaded. 

 

  

https://www.hudexchange.info/programs/environmental-review/floodplain-management


If the response to’ Is the community participating in the National Flood Insurance Program (NFIP) or has less than 
one year passed since FEMA’s notification of special flood hazards?’ is No, then additional instructions are 
displayed. 

 

  



If the response to ‘Is the Project located in a coastal barrier resource system (CBRS) unit? More information at: 
https://www.hudexchange.info/programs/environmental-review/coastal-barrier-resources’ is ‘Yes’ then additional 
instructions are displayed. 

 

If ’Yes’ is the response to ‘Does the Project require a USACE permit to complete the proposed work?’ then you must 
provide additional information. 

 

If ‘Yes’ is the response to ‘For all residential projects, is any project site on or in the general proximity of such areas 
as dumps, landfills, industrial sites, or other locations that currently contain, or may have contained, hazardous 
wastes? More information at: https://www.hudexchange.info/programs/environmental-review/site-contamination’ 
then you must provide additional information. 

 

If ‘Yes’ is the response to ‘For new residential construction projects only, are there potential noise generators in the 
vicinity of the project? More information at: https://www.hudexchange.info/programs/environmental-review/noise-
abatement-and-control’ then you must upload maps and other applicable documents. 

 

https://www.hudexchange.info/programs/environmental-review/coastal-barrier-resources
https://www.hudexchange.info/programs/environmental-review/site-contamination
https://www.hudexchange.info/programs/environmental-review/noise-abatement-and-control
https://www.hudexchange.info/programs/environmental-review/noise-abatement-and-control


If ‘Yes’ is the response to ‘For residential projects, is it within 15,000 feet of a military airport, or 2,500 feet of a 
civilian airport? More information at: https://www.hudexchange.info/programs/environmental-review/airport-
hazards’ then you must provide a map and answer another question. 

 

  

https://www.hudexchange.info/programs/environmental-review/airport-hazards
https://www.hudexchange.info/programs/environmental-review/airport-hazards


Submit DRRP Application 
To submit the application, from the top level navigation, click Applications>Complete an Existing Draft. 

 

From the My Draft Applications page, click the down arrow on the application you want to submit and click Submit 
DRRP Application. 

 

  



A confirmation message is displayed.  Change the radio button from No to Yes and click Submit.  

 

  



Once the application is submitted, you can view the status by clicking Applications>View Submitted Applications. 

 

 

You will also get an email informing you that the application passed the completeness review: 

 



Once you submit, if system validations find that your application is incomplete, then it will be displayed in the 
Applications that Failed to Submit grid.  You can view this grid by clicking Applications>Complete an Existing Draft: 

 

And then clicking Failed to Submit Applications: 

 



The application is displayed in the grid.  From here you can choose Edit DRRP Application to address the issues 
and then you must resubmit the application. 

 

 

In addition, for any application that does not pass the completeness review, you will receive an email that lists all 
of the issues that need to be addressed.  Here is an example: 
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