With new changes being implemented April 1, 2024, in the Texas Integrated Grant Reporting (TIGR) portal, payment
requests are contract based., not DRGR Activity based. This means that payment requests can have payment request
line items from multiple DRGR Activities and Projects if the DRGR Activities exist on the same contract.

To create a payment request in the TIGR portal do the following:

From the top level menu items, click Payment Requests>Create New Payment Request:

Michele Elledge ~

® comract @ Dart

The Create Payment Request page is displayed with all contracts you have access to:

Home

Create Payment Request

Select a Contract below to create a Payment Request

Subrecipient
O Matagorda County

Apply
Subrecipient 4 Contract Number 4 Contract Name
Matagorda County 20-065-123-C430 MatagordaCo-HVInf -
Matagorda County 22-085-078-D3g2 MatagordaCo-MitHVC ~

Questions? Contact GLO at TIGRHelp@recovery.texas.gov




Each contract is listed on a separate row. Find the contract under which you want to create the payment request and

click Select:

Home | Create Payment Request

Create Payment Request

Subrecipient
O Matagorda County

Matagorda County 20-065-123-C430

Matagorda County 22-085-078-D342

Questions? Contact GLO at TIGRHelp@recovery.texas.gov

Select a Contract below to create a Payment Request

Subrecipient 4 Contract Number 4 Contract Name

MatagordaCo-HVInf

MatagordaCo-MitHVC

Apply

| S

The Create New or Change Existing Payment Request page is displayed

the contract that are in draft status.

. This page displays all payment requests under

Home | Create New or Change Existing Payment Request

Create a new Payment Request or edit an existing one below.

- :

Contract Number Contract Name *
20-065-123-C430 MatagordaCo-HVInf
The grid below shows all payment

Draft Payment Requests request that are in draft status.

Request No 4+ Total Requested Services Rendered Fm

PR-oonz2540-CDR $500.00 222 (2022

PR-ooo032855-CDR F0.00 10/26/2022

PR-00032901-CDR $o.00 10262022

PR-00034211-CDR Fo.00 4/z0/z023

Caprighl £ | The T Cereral Landd {fice | ABsighiz resrved

Create New or Change Existing Payment Request

Total Obligated from Projects
$6,948,604.00

Click to create a new

payment request. P,
Services Rendered To
6/16/2022 -
z/28/2023 -
2/28/2023 -
4/30/2023 £

Warning &ny person wha knowingly makes s fise camn or staterment m U oy be ssbiect inowil or cnenal pemaltes pnder i8 U250 a8, wan sed 10 VS pmg




To create a new payment request, click Create.

& Create

After creating a new Payment Request, re-open it in Edit mode and provide additional required
information

Create New Payment Request

Request Type * Final Pavment?
. ® No O Yes
Services Rendered From * Services Rendered To *
\ - -

Pre-Agreement Cost
® No O Yes

Request No Status

Draft

The Create New Payment Request popup is displayed. Select the Request Type from the drop down and enter the
Services Rendered From and Services Rendered To dates as illustrated below and then click Submit.



& Create

After creating a new Payment Request, re-open it in Edit mode and provide additional required
information

Create New Payment Request

Request Tvpe * Final Payvment?
Subrecipient v @ No O Yes
Services Rendered From * Services Rendered To *
11/1/2023 ‘ = 11/30/2023 =

Pre-Agreement Cost
® No O Yes

Request No Status

Draft




The newly created payment request is displayed in the grid:

Create New or Change Existing Payment Request

Create a new Payment Fequest or edit an existing one below.

Contract Number Contract Name *# Total Oblizated from Projects
20-085-123-C430 MatagordaCo-HVInf 56,948,604.00
Draft Payment Requests

Request No 4+ Total Requested Services Rendered Fm Services Rendered To

PR-00038705-CDR. $0.00 4f1fz023 9/8/2023 ~
PR-oo040342-CDR. 1/8/2024 1122024 -
PR-ooo4o407-CDR $100.00 212024 222004 w
PR-0o040427-CDRE 1112023 11302023 @ /

‘ ’ )

Click the down arrow and select Edit to complete the payment request.



The Payment Request Details page is displayed:

Michele Elledge -

Home

Payment Request Details

Edit Draft Payment Request
Contract
MatagordaCo-HVInf

Request Type ¢ Final Payment?
Subrecipient ~ N O Yes
Services Rendered From * Project App Sub-Type
12/1/2023 ‘ = =
Request No Services Rendered To *
PR-00040427-CDR 11/30/2023 [ = ]
Project App Type Status
v Draft
‘Pre-Agreement Cost
®No O Yes
Payment Request Line ltems
Project ProjectSite  Payment  Amount Over
DRGR Budget Line BudgetLine Amount Available ELI
Activity Project + Ttem 4 ProjectSite  Item Requested toDraw Limit  Description

Total Amt Requested

Supporting Vendor Invoice Line ltems: Open Payment Request Line Item to manage
Vendor Inovices

Total of Vendor Invoice Line Ttems

$0.00
Amount
supported
Payment Request Line by this
Vendor ‘Vendor Invoice Number Item t invoice Detailed Description
Uploaded Documentation
Program Document
Template 4 Full Docament Name Document Title Required  Created On 4
Vendor Information
Vendor ‘Vendor Contract - Work Order Number

| Q

Fiscal Year Split Information

Do you need to add fiscal year allocations?




Click Create to add a payment request line item. A popup window is displayed. Enter a description for the payment
request line item and click Submit.

& Create

After ereating a new Line Ttem, open it for editing and configure Project and Budget Line Ttem

Description of this Line Item
Description of Goods and Services Provided
Construction

o 4

The newly created payment request line item is displayed in the grid. Click the down arrow at the end of the row and
select Edit to add information.

Payment Request Line Items

Project ProjectSite  Payment Amount Over
DRGR Budget Line Budget Line  Amount Available BLI
Activity Project 4 Ttem 4 Project Site  Item Requested toDraw Limit Description
No Construction

| G Edit
Total Amt Requested




The system will take you through a series of steps to build the payment request line item. For a non-mitigation contract,
you must select a DRGR Activity, a project, and a budget line item. For a mitigation contract, after the budget line item is
selected, you must select a project site and a project site budget line item. For the example in this document, the
payment request is non-mitigation. When Edit is clicked in the above screenshot, the following page is displayed:

Modify Payment Request Line Item

Ve vl Project  BudgetLineItem  Amount

Select DRGR Activity

Contract

MatagordaCo-HVInf

DRGR Activity *

Click the magnifying glass to select a DRGR Activity:

Modify Payment Request Line Item

Vel Project  BudgetLineItem  Amount

Select DRGR Activity

Contract

MatagordaCo-HVInf

DRGR Activity *

Clickto selecta
DRGR Activity.

All DRGR Activities that exist on the contract display in a popup. To select a DRGR Activity, click the checkbox and click

the Submit button:




Lookup records

Choose one record and click Select to continue

DRGR
./ GR Activity Number 4  Entity ID Activity Type

@ INF_HMID_LMI_zo0-0b5- DRGE- Construction, reconstruction
123- ooogbg of streetz
Ca30_MatagordaCounty_SI

[J INF_HMID_UN_ac-ofi5-123- Construction,/reconstruction  Spitzengel,
Ca30_MatagordaCounty_SI of streets Bruce

INF_SMID_LMI_20-005- Rehabilitation /reconstruction  Spitzengel,
123- of a public improvement Bruce
C430_MatagordaCounty_F&D

ﬁ Cancel

The popup closes and the selected DRGR Activity is populated in the field.

Created Omn
9/1/2020 11:34
AM

9/1/2020 11141
AM

9/1/2020
12102 PM

Remove value

Home | Modify Payment Request Line ltem
Modify Payment Request Line Item

eV nival Project  BudgetLineltem — Amount

Select DRGR Activity

Contract

MatagordaCo-HVInf

DRGR Aectivity *

[ INF_HMID IMI 20-065-123-C430_MatagordaCounty_SI

Click the Next button to select the project.




Modify Payment Request Line ltem

DRGR Activity « Budget Line Item  Amount [():rllotj:le(éto selecta

Select Project
Project *

[ a

All projects that exist under the previously selected DRGR Activity are displayed in a popup. Check the check box next to
the project you want to select and click Select.

Lookup records

Choose on= record and click Select to continue

Total
Obligated  Total of Balance:
from Payment oblizated
Budget Eequest  lessTotal
«  Project Title LineItems LinelItems FPRLINet

[#] sarzent-aszrin orive $352,205.00 $24169472 Su051028

Cancel Remove valus




The popup closes and the selected project is populated in the field:

Modify Payment Request Line ltem

DRGR Activity + Budget Line Item  Amount

Select Project

Project *

‘ Sargent-Marlin Drive ®x Q

Previous Next

Click the Next button to select a Budget Line Item.

Modify Payment Request Line Iltem

DRGR Activity «*  Project « GRG0 Amount

Select Budget Line Item
Budget Line Item *
| a

Click to select a
Budget Line ltem

All budget line items on the project are displayed in a popup. Check the checkbox on the budget line that you are billing
against and click Select.



Lookup records x

You can only create a payment
request line item for budget codes
that have more than $0 in the
Available for Payment column.

Proj # Program Available for

+ Name 4 (Project) Praject Eudget Code Obligated Payment Select OHW ane budget code ata
Construction - Project - GLO47-10814-P Sargent-Marlin Construction - $287.900.00 $242,068.90 time.
$287,900.00- GLO17- Drive Project
10814-P

D Enginsering - Project - GLO47-10814-P Sargent-Marlin Enginsering - $43,185.00 $0.00
$43,185.00- GLO17-10814- Drive Project
P

|:| Environmental - Project - GLO17-10814-P Sargent-Marlin Environmental - $7,500.00 $0.00
$7,500.00- GLO17-10814-P Drive Project

|:| Grant Administration - GLO17-10814-P Sargent-Marlin Grant $13.62L00 %3.405.25
Admin - $12.621.00- Drive Administration - T

The popup closes and the selected budget line item is populated in the field:

Modify Payment Request Line Item

DRGR Activity «*  Project ' EINECIFTNIC N Amount

Select Budget Line ltem

Budget Line Item *

‘ Construetion - Project - $287,900.00- GLO17-10814-P x Q

Frevious

Click Next to continue.

The Enter Amount Requested, Provide supporting Invoice Line Items, Review and Save page is displayed. On this page
you will build your invoice(s). The amount in the Total of Invoice Line Items field must be greater than or equal to the
Payment Requested.



Michele Elledge -

Modify Payment Request Line ltem

ity « Project Budget Line Item «"

Enter Amount Requested, Provide supporting Invoice Line ltems,
Review and Save

Activity Payment Request = Budget Line Summary
Program Budget Code #

DRI

INF_HLID_LMI_20-o65-123-C430_Matage PR-ooo40427-CDR
Construction - Project

Planned,Requested Amount
%287,000.00

Obligated Amount
S287900.00

Amount Available to Draw

$102,190.38

Please ensure that Amount Requested does not exceed Amount available to Draw
from Budget Line

Payment Requested *

Description of Goods and Services Provided

Construction

Invoice Line Iltems: This step relates requested amount to a specific Vendor Invoice

Click to add an
invoice line item.

Total of Vendor Invoice Line Ttems

$0.00
Add Invoice Line tiern
Amount
supported
Payment Request Line by this
Vendor Vendor Invoice Number  Item 4 inveice Detailed Description




A popup is displayed to create/select a vendor invoice.

G Create x

Vendor Invoice

Vendor
Unique identifier for Vendor associated with Transaction.

| Q

Click to search fnrvendcur]

Vendor Invoice Number #
Unique identifier for Vendor Invoice associated with Transaction.
[ a

Amount supported by this invoice per Pavment Request Line Item *

Description, Goods and Services Rendered

Click the magnifying glass to select the vendor that is on the invoice. A popup is displayed that lists all vendors in the
system:

& Create %

Lookup records

im Vendor Lookup View-

Choose one record and click S&lect to continne
FEMA Primary
Name 4 vendor Vendor Tvpe Contact

504 Comstruction Gresn, Rosia

o0 Absll Strest Clemons,
Laura

3/A Buildars LLC T Gresn, Rosia

Afrd Constructors Gresnberg,
Julianna

AL Franks Enginsering, Inc. Young, Lydia




Enter search criteria and/or select a vendor by checking the checkbox next to the vendor’s name and clicking Select:

Lookup records ®
im Vendor Lookup View- a
Choose one record and click 3slsct to continue -
FEMA Primary
¥ Name 4 Vendor Vendor Type Contact
[+ Construction Mo Grean, Rosia
[0 s5ooabsll streat Mo Clemons,
Laura
[0 & acEniders s Wo Green, Rosiz
[] A& constructors o Gresnberz,
Julianna
D A L. Franks Engineering, Inc. Mo Engineering Young, Lydia
Qarsira
: 3 b 5 ’
Mew Select Cancel Remaove value

The selected vendor is populated in the vendor field. Click the magnifying glass on the Vendor Invoice Number field to

select or create a new invoice for the vendor. :

G Create

Vendor Invoice

Vendor
Unique identifier for Vendor associated with Transacton.

The selected vendor is
populated in this field.

| 304 Construction

Vendor Invoice Number #

Unique identifier for Vendor Invoice associated with Transaction.

Click to search far [or
a, create a new invoice
far the selected vendor.

Amount supported by this inveice per Pavment Request Line Item *

Description, Goods and Services Rendered




A popup is displayed with all existing invoices for the selected vendor (304 Construction):

Lookup records X
]
Choose ane record and click Sslect to continue o~
Invoice Invoice
«  Title 4 Amount Date Vendor
|:| oi-GRWzo274 590,508 05 S0
Construction
|:| oiT1 Bhgg 5161,500.00 112024 304
Comstruction
|:| 01Tz BSog 5635.550.00 112024 304
Construction
|:| oirg béog 511.950.00 11 2024 304
Construction .
e Cancel

To use one of the existing invoices, check the checkbox next to the Title and click Select. To create a new invoice, click
New. The Create a new record popup is displayed:

Create a new record w

General

Vendor * Click to search
for/select a vendor.

Unique identifier for Contractor (Vendor) associated with Vendor

Invoice.
Q
Invoice Number (System Generated)
Invoice Number *
Invoice Amount *
Invoice Date
| =

Title




Select the vendor that you want to create a new invoice for and click Select.

Lookup records X
Q
Choose one record and click Select to continue -
Select E -_
Name 304 Construction

FEMA Vendor XNo

Vendor Tvpe

Primary Green, Fosie

Contact

Select []

Name oo Abell Strest -

M e Cancel Remove valus




The selected vendor is populated in the Vendor field.

Create a new record

General

Vendor #

Unique identifier for Contractor (Vendor) associated with Vendor
Imvoice.

| 304 Construction ®*x Q

Invoice Number (System Generated)

Invoice Number *

| ABCiz3

Invoice Amount *

=

Invoice Date

| 212024

Title

| Construction|

Invoice Note

Submit




Complete the remaining fields and click Submit. The Lookup records popup is redisplayed. This shows all invoices for the
vendor.:

Lookup records X

Choose ona record and click Salact to continne

Invoice Invoice
« Title 4 Amount Date Vendor
[0 os+-crwzoams 8g0,508.05 204
Construction
[] oir:Bsss 5161.500.00 1/1/2021 304
Comstruction
[] oirzEsss 8635,550.00 112021 304
Construction
[ oirabéseg $11,950.00 1/1/2031 204
Construction

e Cancel

Search for the vendor you created by entering the invoice number in the search field and clicking the magnifying glass:

Lookup records Search by invoice
number.
ABCi23 @
Choose one record and dick Sslact to continns
Invoice Invoice
« Title ¢ Amount Date Vendor
@ ABC123 i300000 31 2024 J04

Constmaction

The newly created invoice is
automatically selected

My Select Cancel Rermove value




The Vendor Invoice popup is displayed with the Vendor and Vendor Invoice Number fields populated.

& Create %

Vendor Invoice

Vendor
Unique identifier for Vendor associated with Transaction.

| 304 Construction | ®x qQ

Vendor Invoice Number *

Unique identifier for Vendor Invoice associated with Transaction.

| ABCiz3 | x q

Amount supported by this invoice per Payvment Request Line Item *

Description, Goods and Services Rendered

You must enter an amount in the Amount supported by this invoice per Payment Request Line Item field. This field is to
indicate how much of the invoice you want to use on this payment request line item. Note: You can use the same invoice
for additional payment request line items as long as the total of the payment request line items does not exceed the
amount of the invoice.

G Create %

Vendor Invoice

Vendor
Unique identifier for Vendor associated with Transaction.

| 304 Construction | ®  Q

Vendor Invoice Number *
Unique identifier for Vendor Invoice associated with Transaction.

| ABCi23 | x Q

Amonnt supported by this invoice per Payment Request Line Ttem = | [N this example we W”_l use
the full amount of the invoice.

Description, Goods and Services Rendered

| Construction |

R g —

After completing the form, click Submit:



The Modify Payment Request Line Item page is redisplayed. To add additional invoice line items for the project and
budget line item, Click Add Invoice Line Item and complete the steps.

Michele Elledge ~

# Apolications »  Help.  Projects »  Payment Requests »  Contracting & Compliance »  Uploaded Documents My Home @

Modify Payment Request Line ltem

DRGR Activity ¥/ Project +/  Budget Line Item

Enter Amount Requested, Provide supporting Invoice Line ltems,
Review and Save
Activity Payment Request * Budget Line Summary

INF_HMID_LMI_20-065-123-C430_Matage PR-00040427-CDR. Program Budget Code *

Construction - Project

Planned/Requested Amount

S287,900.00

Obligated Amount
%287,900.00

Amount Available to Draw

$102,190.38

Please ensure that Amount Requested does not exceed Amount available to Draw Enter the payment
from Budget Line requested.
e Payment Requested * =

Description of Goods and Services Provided

Construction

This amount is calculated;
refresh the page to get it
populated.

i

e Invoice Line Items: This step relates requested amount to a specific Vendor Invoice
If you have more

payment request line
$0.00 items for the selected
Activity and Project,
you can

Total of Vendor Invoice Line Ttems

o Add Invoice Line ltem

Amount
supported
Payment Request Line by this
Vendor Vendor Invoice Number Item + invoice Detailed Description
304 Construction  ABC123 GLO17-10814-F: PR~ §3,000.00 Construction v

00040427-CDR. -
Construction - Project -
$287,000.00- GLO17-10814-
P




Once all invoice line items are added, refresh the page to populate the Total of Invoice Line Items field. Then enter the
amount in the Payment Requested field.

Michele Elledge -

Modify Payment Request Line Item

Project ¥ | Budset Lineltem

Enter Amount Requested, Provide supporting Invoice Line ltems,
Review and Save

Activity Payment Request + Budget Line Summary
Program Budget Code *

INF_HMID_LMI_z0-065-123-Ca30_Matagc FR-00040427-CDR.
Construction - Project

Planned/Requested Amount
5287.900.00

Obligated Amount
5287.900.00

Amount Available to Draw

$102,190.38

Please ensure that Amount Requested does not exceed Amount available to Draw
from Budget Line

Payment Requested *

== |

Description of Goods and Services Provided

Construction

Invoice Line Items: This step relates requested amount to a specific Vendor Invoice

Total of Vendor Invoice Line Items

$3,000.00
Add Invoice Line ltem
Amount
supported
Payment Request Line by this
Vendor Vendor Invoice Number ~ Item 4 invoice Detailed Description
304 Construction  ABCz23 GLO:7-10814-P: PR- $3000.00  Construction -

00040427-COR -
Construction - Project -
$287,900.00- GLO17-10814-
P

Click Submit (Note: This does not submit the payment request.)



The Payment Request Details page is displayed:

Michele Elledse -

Home

Payment Request Details

Edit Draft Payment Request

Contract
MatagordaCo-HVInf
Request Type Final Payment?
Subrecipient v ® No O Yes
Services Rendered From Project App Sub-Type
w/afz0z3 | & v
Request No Services Rendered To *
PR-ooog40427-CDR 11/30/2023 =
Project App Type Status
v Draft
Pre-Agreement Cost
® o O Yes
Payment Request Line Items
O Create
Project
Project Site Payment  Amount Over
BudgetLine Project  Budget  Amount  Available BLI
DRGR Activity Project + Item 4 site Lineltem Requested toDraw Limit Description
INF_HMID_LMI_20-065- Sargent-  Construction- $300000  S$9919038 No Construction
123~ Marlin Project -
C430_MatagordaCounty_SI Drive $287,900.00-
GLO17-10814-
®

Total Amt Requested

Supporting Vendor Invoice Line Items: Open Payment Request Line Item to manage
Vendor Inovices

Total of Vendor Invoice Line Items

To add more payment request R
line items for other DRGR
Activities, Projects and/or
Project Budget Line items, click
Create.

/

$3,000.00
Amount
supported
Payment Request Line by this
Vendor Vendor Invoice Number  Item 4+ invoice Detailed Description
304 Construction  ABCi23 GLO17-10814-P: PR- $2.000.00 Construction
©00040427-CDR -
Construction - Project -
$287,900.00- GLO#7-10814-F
Uploaded Documentation
Program Document
Template + Full Document Name Document Title Required  Created On 4
Vendor Information
Vendor ‘Vendor Contract - Work Order Number
| a
Fiscal Year Split Information
Do vou need to add fiscal year allocations?
v

Click to upload documents.




To add more payment request line items for other DRGR Activities and projects on the same contract, click Create below
Payment Request Line ltems. To upload documents, click Create under Uploaded Documentation. The following steps
illustrate how to upload a document.

In the Uploaded Documentation section, click Create. The Create popup is displayed:

@ Create x , :
The program is automatically selected. If
the contract has mare than one program,
Program click the down arrow to select the program
| State Infrastructure and ER. — LIP: H-GAC — HUD MID (20:7 Harvey ) v ‘ m:;;?jif;md to the document you are

Select Document Type and provide Document Title

Document Group Click to select the document
| a group.

Document Title

Create Document

The Lookup popup is displayed. Enter search criteria in the search box to filter the Document Group list as illustrated
below:

Lookup records * To filter the list to include the document group
related to payment requests, enter payment in
the search field and click the magnifying glass.

pavment a

Choose one record and click Sslect to continue -

Required Re
for Required fo1
Document  Document Individual for Eu
+ Group 4 Type 4 Program Apps Comtracts Li
[] =zyment Expensa State o Mo Mo
PReguest Adjustment - Infrastructura
Fefund zod ER -
Support LIP: H-GAC
Documents - HULD MID
(2047 Harvey
)
-
4 [

Select the Document Type and click Select:



Lookup records ®

roTyussL - Adlsazuidaiuls
and ER - -
LIP: H-GZAC
— HUD MID
(z0u7 Harvey

)

[#] Payment Supporting State No N0 o
Feguest Documentation  Iofrastocture
znd ER. —
LIF: H-ZAC
— HUD MID
(zo47 Harvey
)

ﬁ Cancel Remove value

& Create

and select a file attachment
Document Group

|P35~’mf=ﬂ1?ﬂmﬁt x Q

Document Title

| Payment Request Packet

Is this version of the document obsolete
® Mo O Yes

File Attachments

Click to choose the
file to be uploaded.
Attach a file

[Choose File ] No file chosen

Warainge Any person whn knowingty makes = flse cliim o stalerment o HU my b sabiect ool o cremenal pealties ander 8 U500 987, wnn ssd 31 WS g
| Craparright i | Thae Teoos Caerarall Land {¥fics | AT rights sosrved




Select the file to be uploaded and then click Save and Close.
in the grid:

The popup closes and the uploaded document is displayed

Michele Elledge

Home

Payment Request Details

Edit Draft Payment Request
contract

daCo-HVInf

Request Type *

Subrecipient

Services Rendered From *

yjzons | =
Request o
PR-000g40427-CDR
Project App Type
Payment Request Line Items
Project
Eudgetline  Project
DRGR Activity Project + Item 4 Site
INF_EMID_LMI_20-065- Sargent- Construction -
123 Marlin
C430_MatagordaCounty_SI Drive $287,900.00-
GLO17-10814-
P

Total Amt Requested

Vendor Inovices

Total of Vendor Invoice Line Items

©0242457-CDR -

Uploaded Documentation

Program Document

Template + Full Document Name

Payment Request

Vendor Information

Vendor

Supperting Vendor Invoice Line Items: Open Payment Request Line Item to manage

$3,000.00
Amount
supported
Payment RequestLine by this
Vendor Vendor Invoice Number  Ttem 4 imvoice Detailed Description
304 Construction  ABC123 GLOI7-10814-P: PR- $300000  Construction

Construction - Project -
$267,900.00- GLO17-10814-F

Final Payment?

®No OYes

Project App Sub-Type

Services Rendered To *

1/31/2024

Status

Draft

Pre-Agreement Cost

®No O Yes
Project
Site Payment Amount  Over
Budget Amount Available BLI
Lineltem Requested toDraw Limit Description
$3,000.00 $94:190.38 Ne Construction v

DocumentTitle Required ~ Createdon 4

/2024 0:08

Payment Request Mo

Packet

Vendor Contract - Work Order Number

[ a

Fiscal Year Split Information

Do you need to add fiscal year allocations?

Click the Submit button to proceed.
(This saves the payment request.)

Click the Submit button. Note: Clicking Submit saves the payment request, it does not submit it.



The All Draft Requests grid is displayed. To submit the payment request, click the drop-down at the end of the row and
click Submit Draft Requests.

Subrecipient

O Matagorda County

Apply
iZ All Draft Requests - Q
Contract Number Amount
Request No + (Contract) Requested  Services Rendered Fm Services Rendered To
PR-00040459-CDR 3/2/2024 3/3/2024 v
PR-00040458-CDR 20-085-072-D331 $0.00 2/6/2024 2/13/2024 v
PR-00040456-CDR $0.00 11/25/2020 1/14/2021 v
PR-00040454-CDR $100.00 2/12/2024 2/15/2024 v
PR-00040451-CDR $1.00 1/1/2024 1/31/2024 v
PR-00040450-CDR $0.00 5/5/2021 1/15/2023 v
PR-00040446-CDR 20-183-001-C316 $0.00 1/1/2024 1/31/2024 v
PR-00040442-CDR 22-085-078-D342 $0.00 o/1/2024 2/3/2024 v
PR-00040441-CDR 20-061-007-D163 $0.00 1/1/2023 1/2/2023 v
PR-00040440-CDR 2/2[2024 2f7/2024 v
PR-00040438-CDR 2323423434 $20,000.00  g/1/2023 9/2/2023 v
PR-00040436-CDR 29-160-001-E136 $0.00 1/1/2024 ofa/2024 v
PR-00040432-CDR 23-160-014-E332 $0.00 1/1/2024 212024 v
PR-00040429-CDR 18-304-017-C337 $0.50 1/1/2024 1/30/2024 v
PR-00040427-CDR 20-065-123-C430 $3,000.00 1/1/2024 1/31/2024
PR-00040426-CDR 10/1/2023 10/1/2023 G Edit
Submit Draft Request

A popup message is displayed:

Confirm Submit

Please confirm that vou would like to submit this draft Payvment Request

Click Submit to submit the payment request.




To view the payment request, click Payment Requests>View My Payment Requests:

#& Individual Applications  Applications =  Help. Projects - |Faymentﬂeq.1esls- Centracting & Compliance = Uploaded Documents My Home Q@

Payment Requests

Create New Payment Request
Edit Draft Requests
Wiew my Payment Requests

A grid displays all payment requests. Use the filter to see payment requests submitted in the last 60 days:

Home | View My Payment Requests

View My Payment Requests

View all your payment request. Switch views to see all requests; requests submitted in the last 6o days or withdrawn requests.

Subrecipient
[ Houston
[J Matagorda County

Apply
= All My Payment Requests -~ Search Q Export List
T
1y Payment Requests submitted in the last 6o days Total of
Vendor Payment Req

Withdrawn Payment Pequests Amount Invoice Services Services Submittal Date




The newly submitted payment request is displayed in the grid:

Home | View My Payment Requests

View My Payment Requests

View all your payment request. Switch views to see all requests; requests snbmitted in the last 60 days or withdrawn requests.

Subrecipient
[ Houston
[ Matagorda County

Apply
= My Payment Requests submitted in the last 60 days - Search Q Export List
Total of
Vendor
Contract Amount Invoice Services Services
Number Contract Request # Requested LineItems Status RenderedFm Rendered To
MatagordaCo- PR- $11.00 511.00 Under  2/1/2024 2/20/2024 2/29/2024 2:06 -
HVInf 00040470- Program FM
CDR Review
MatagordaCo- PR- $100.00 $100.00 Under  2/1/2024 2/g/2024 2 /292024 2:01 ~
HVInf 00040469- Program FM
CDR Review
MatagordaCo- FR- $500.00 $300.00 Draft 222 o022 6/16/2022 2292024 1:56 v
HVInf 00022540 FM
CDR
MatagordaCo- PR- $3,000.00 $3000.00  Under  1f1/2024 1/31/2024 2 /282024 2:46 IE’
HVInf 00040427- Program FM




